
2 Assignment mastery-submit work like a pro 
 
Hi everyone, 
 
Today we're talking about mastering your assignments - whether you've done academic 
study before or still getting used to how it all works, we'll look at how to approach them, 
plan them, and submit work that hits the mark every time. 
 
Starting with assignments can feel daunting. The briefs are longer, the expectations are 
higher, and suddenly you're dealing with things like marking rubrics and submission 
portals (which are probably quite different from what you used at college or sixth form).  
 
But don't worry - once you understand the basics, it all starts to make sense. 
 
Let's break down what makes a solid assignment submission: 
 
First up - understanding exactly what's being asked. Take time to read the brief carefully. 
What are the learning outcomes? What are the key requirements? These aren't just 
random details - they're literally your roadmap to better marks. 
 
Planning is crucial. Give yourself enough time to research, write, and most importantly, 
review your work. Last-minute rushes usually show in your marks - trust me, we've all 
been there. A simple calendar reminder a few weeks before the deadline can make a 
huge difference. 
 
When you're actually working on your assignment, keep checking back against the brief. 
It's easy to go off on an interesting tangent, but you need to stay focused on what's 
actually being assessed. 
 
One thing that catches many people out is formatting. Each assignment might have 
specific requirements - word counts, referencing styles, file formats. These might seem 
like small details, but they matter. Getting these right shows you're paying attention. 
Before you submit, always take time to proofread. If possible, take a break and come 
back to it with fresh eyes. Read it out loud - it's one of the best ways to catch mistakes. 
Finally, get familiar with your submission system - Moodle. Know how it works, what file 
types it accepts, and have a backup plan in case of technical issues. The last thing you 
want is submission stress five minutes before a deadline. 
 
Remember, your tutors want to see you succeed. If you're unsure about anything, just 
ask. It's much better to clarify things early than to realise you've misunderstood 
something the night before submission. 
 
That's it for this guide to assignment mastery – good luck! 
 
 


